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0930 Introductions and scene setting - including course and participant objectives 
 

0950 Presentation 1  
Participants do their first presentation and receive initial feedback from the trainer and 

rest of the group. Topic to be agreed but suggest each participant brings an object with 

them that has particular meaning for them and they speak for 3 minutes on this. This brings 

out the importance and impact of having passion for your subject.     

                    

1025 Audience focus  
Interactive presentation and discussion exploring typical conference audiences and how 

to generate audience-focussed objectives. These not only ensure that the presentation 

will deliver what the audience wants and needs but act as an invaluable aid to the 

presenter in deciding on content and structure of the presentation. Participants review 

the objectives of the presentations they have bought with them.  

 

1055 BREAK 

 

1110 Using voice, body and other techniques for engaging an audience 
Participants split into two groups to discuss and report back on role models of good 

presenters and how they use their body language and voice. 

Exercise: using body language and voice to convey different impacts.  

Brainstorm and discussion of other techniques to engage the audience and maintain their 

interest e.g. anecdotes, examples, metaphors, the “rule of three”, statistics. Includes what 

should go in the introduction and conclusion of a presentation. Links to jargon buster 

session on Interview Skills course.  

Review of well-known speaker video clip e.g. Barack Obama, Steve Jobs.  

 

1220 Visual aids 

Participants split into two groups to prepare a PowerPoint slide (or two) on visual aids. One 

group covers “tops tips for content of visual aids” and the other group covers “top tips for 
use of visual aids”. The main focus is on PowerPoint but will also include other visual aids 

such as flipcharts, use of video clips, etc. 

Groups report back and trainer adds additional ideas and information, including 

examples of good and bad PowerPoint slides 

 

1300 LUNCH  

 

1345 Updating presentations 
Participants update the presentation they have brought with them in the light of learning 

from the morning. 

 

1400 Handling questions  
Trainer demonstrates question handling then participants draw out and discuss 

techniques used.  
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1430 Presentation 2 and review 
Each participant does their presentation and handles questions. Feedback from both 

audience and trainer after each presentation. Audience learns through seeing others as 

well as from doing their own presentation. Feedback from trainer includes areas not 

explicitly covered earlier e.g. structure, managing nerves. 

 

1715 Action planning & any final questions 

 

1730 CLOSE 

 

 

 

 


